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SRA Scotland Training Course Booking Form 

	Course Title
	Date
	Number of Places
	Total Cost

	[Please insert title here]
	
	
	

	[Please insert title here]
	
	
	

	[Please insert title here]
	
	
	


If you are applying as a member, please insert membership number here  ________________________

	*I am enclosing a cheque for £………… 


	Please send to the SRA Scotland administrator (contact details below).

If you are paying by invoice, you can return this form by email attachment. Please insert purchase order number below.

________________________

	*Please invoice me for £…………….. 


	


*Delete as appropriate

First Name ……………………………Surname…………………………………………………

Position … ………………………………………………

Company/Organisation  ………………………………………………………….

Address ……….………...........................

……………………………………………………………………………………

.

Telephone…………………………..…       Email …… ……………………………………..

If you are booking more than two delegates, please give name, position, email and telephone number overleaf, or cut and paste the above section.  

· Your name, and the name and address of your organisation should be printed IN FULL

· Delays can often occur when forms require financial clearance from employers.  To ensure attendance, please send a copy of your booking form direct to the SRA Scotland administrator, and note this will be taken as a commitment to attend and your agreement to pay fees in full

· All delegates will receive EMAIL confirmation of their place before the course.  If you have not received confirmation of your place within 7 working days please phone or email the SRA Scotland administrator to check.

· We are not registered for VAT.
	Membership:  To apply for membership please go to the SRA website – www.the-sra.org.uk


	Discounted places: a small number of these are available for small voluntary organisations and students. Please apply in writing if you wish to be considered for one of these.


	Cancellations: No refunds can be made for cancellations received less than three weeks before the course, unless places can be reallocated. Refunds will be subject to a 10% administration charge. Places are transferable at any time. SRA Scotland cannot be held responsible for cancellation due to bad weather on the day however we will try to transfer your place to the next available course at minimum cost.


	Special requirements: Please let us know of any special requirements you may have – we will do our best to accommodate you.


Please send booking forms to the SRA Scotland administrator

Lindsay Adams

590 Queensferry Road, Edinburgh, EH4 6AT

Tel/Fax: 0131 538 6247    Email: lindsay.adams@blueyonder.co.uk
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